
 

Discretionary Grant Management Information System (DGMIS) 

Access for COVID GPRA Data Reporting 

Note: Only approved providers will be granted access to the DGMIS reporting system.  Once approved, a representative of 

the COVID project team will create the initial provider/agency settings including all logins for staff that will be reporting 

GPRA data.  The following email will automatically be sent once the initial account setup is completed for a Clinic Staff 

Member.  

Account Setup 

Initial DGMIS Account Activation Email:   

Username will be assigned by the COVID project team member setting up the account.  Click the provided link to continue. 

 

Initial Account Activation:  

Copy over the assigned username and initial password where indicated. Create a new password following the password 

requirements and click “Login”, and you will automatically be directed to the Staff Login page to begin entering client data.

 



 

 

Account Access 

DGMIS Access: 

Go to dss-dg.sd.gov to access the DGMIS portal and select “Emergency COVID-19 Grant (COVID-19 Grant)” for entering 

GPRA data. 

 

 

Account Login: 

Enter your assigned username along with the password you created during the initial account setup and click “Login” to 

access DGMIS reporting. Note: A password reset can also be completed on this page. 

 

 

 

https://dss-dg.sd.gov/


 

Client Data Entry 

Entering a New Client: 

Click “Add client intake” to enter a new client into the DGMIS system. 

Note: Clients can only be searched by entering the 11-digit on the Patient Search Page.  This will be reviewed later in these 

instructions. 

 

 

Client Record Management: 

Begin with entering an 11-digit MRN number.  If your clinic has a shorter MRN simply add a string of the number “0” before 

the MRN in your system (e.g. 12345 becomes 00000012345).  This will be the number used to enter 6-month and Discharge 

data for the same clients in the future.  Complete the remaining fields and click “Continue” to begin entering GPRA data. 

(Contract/Grant ID is prepopulated) 

 

 



 

Entering GPRA Data: 

You will now be prompted through entering the GPRA data.  This tool can be used directly with the client (recommended) 

or the paper version of this form can be used, and data can be manually entered after the fact.  This data must be entered 

as soon as possible to assure meeting reporting requirements of SAMHSA.  Take some time to do a brief review of the 

sections that will be addressed in the GPRA data collection. Please note that this is only a sample of the sections of the data 

that will be asked and is not a comprehensive review of all the data that will be asked.   

 

 

 



 

 

 



 

 

 

 

 



 

 

 

 

 



 

 

 

 

 

Conducting a Patient Search 

Patient Search: 

Use the MRN you previously created to search for an existing client.  

 

 

Add 6-Month Review or Discharge Notes: 

Simply click the “Add” link under “6 Month” or “Discharge” to add DGMIS reports for the corresponding client interaction.  

You will return to the Record Management screen and will be prompted with slightly modified questions based on your 

selection.  Complete all questions and sections as required. 



 

 

 

 


